Haywood Career Center Product Box

	Product
	Provider
	How Often
	On Site
	Job Seeking/Job Readiness
	Skill Development
	Occupational Training
	Employer Focused
	Specialty Service Programs

	Workshops:
	 
	 
	 
	 
	 
	 
	 
	 

	Communication & Listening
	Skills Function Staff
	Monthly
	x
	x
	x
	 
	 
	 

	Computer Basics
	Skills Function Staff
	Weekly
	x
	x
	 
	 
	 
	 

	Conflict Resolution on the Job
	Skills Function Staff
	Monthly
	x
	x
	x
	 
	 
	 

	Customer Service
	Skills Function Staff
	Monthly
	x
	x
	x
	 
	 
	 

	Interview Basics
	Skills Function Staff
	Weekly
	x
	x
	 
	 
	 
	 

	Job Applications (Written & Online)
	Skills Function Staff
	Bi-Weekly
	x
	x
	 
	 
	 
	 

	Job Seaarch Basics
	Skills Function Staff
	Weekly
	x
	x
	 
	 
	 
	 

	Money Matters
	Skills Function Staff
	Monthly
	x
	x
	 
	 
	 
	 

	Personal Responsibilities
	Skills Function Staff
	Monthly
	x
	x
	 
	 
	 
	 

	Resume and Cover Letter Writing
	Skills Function Staff
	Weekly
	x
	x
	 
	 
	 
	 

	Succeeding on the Job
	Skills Function Staff
	Monthly
	x
	x
	 
	 
	 
	 

	Time Management
	Skills Function Staff
	Monthly
	x
	x
	x
	 
	 
	 

	Work Attitudes and Behavior
	Skills Function Staff
	Monthly
	x
	x
	 
	 
	 
	 

	Work Values/Interest Assessment
	Skills Function Staff
	Bi-Weekly
	x
	x
	 
	 
	 
	 

	Learning to Read A Tape Measure
	Skills Function Staff
	As needed
	x
	x
	x
	 
	 
	 

	Tutorials
	 
	 
	 
	 
	 
	 
	 
	 

	Reading a Tape Measure
	Skills Function Staff
	Daily
	x
	x
	x
	 
	 
	 

	Basic Computer Skills
	Skills Function Staff
	Daily
	x
	x
	x
	 
	 
	 

	Ten Key Proficiency
	Skills Function Staff
	Daily
	x
	x
	x
	 
	 
	 

	Typing Skills
	Skills Function Staff
	Daily
	x
	x
	x
	 
	 
	 

	Career Ready 101
	Skills Function Staff
	Daily
	x
	x
	x
	 
	 
	 

	Other Products
	 
	 
	 
	 
	 
	 
	 
	 

	CRC
	Skills Function Staff
	Daily
	 
	 
	x
	 
	 
	 

	CNA Certification
	HCC
	On-going
	 
	 
	 
	x
	 
	 

	On the Job Training
	Skills Function Staff
	On-going
	 
	 
	 
	x
	x
	 

	Veterans Service
	VER
	On-going
	x
	 
	 
	 
	 
	x

	TAA
	Center Staff
	On-going
	x
	 
	 
	 
	 
	x

	ProveIt Assessments*
	Employment Function Staff
	On-going
	x
	 
	 
	 
	x
	 

	Rapid Response
	Local Area and Partner Staff
	As needed
	 
	 
	 
	 
	 
	x

	Occupational Skills Training** 
	Center Staff and  Com. Col.
	On-going
	 
	 
	 
	x
	 
	 

	Room for Interviewing
	Center
	As needed
	x
	 
	 
	 
	x
	 

	Labor Market Information
	Center Staff
	As needed
	x
	 
	 
	 
	x
	 

	Career Guidance & Counseling
	Center Staff
	As needed
	x
	x
	 
	 
	 
	 

	Federal Bonding Program
	Center Staff
	As needed
	x
	 
	 
	 
	 
	

 

	Youth Services
	Haywood Co. Schools WIA Program
	On-going
	 
	 
	 
	 
	 
	x

	Referral to GED/Adult HS
	HCC
	On-going
	 
	x
	 
	 
	 
	 

	HVO Workstation Simulation
	Skills Function Staff Employment Function Staff
	On-going
	x
	x
	x
	 
	x
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